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1. Introduction  
1.3 FHWA Responsible Charge Memorandum_4 August 2011  
 

2. Preliminary Preparations  
2.4 Materials Testing and Clearance Request Letter Sample  
2.7 Concurrence in Award (CIA) Checklist  
2.7a Concurrence in Award (CIA) Samples  
 

3. Construction Management  
3.1 Notice of Award (NOA) Sample  
3.2 Notice to Proceed (NTP) Sample  
3.3 OOC32 - Pre Construction Conference Agenda  
3.4 OOC78 – Monthly Summary of Construction Time Charges   
3.5 Field Office Information Sheet  
3.6 OOC42 - Contractor’s Request for Approval of Subcontractor   
3.6a OOC43 – Subcontractor’s Request for Approval of Lower Tier Subcontractors   
3.6b Subcontractor Approval Guidance  
3.7.3 CD 07220.100.19 – Disadvantaged/Minority Business Enterprises (D/MBE) Schedule of 
Participation  
3.7.3a OOC38 – Disadvantage/Minority Business Enterprise Posting Chart   
3.7.3b OOC47 – Weekly Report of D/MBE Trucking Activities   
3.7.3c OOC39 – D/MBE Commercially Useful Function (CUF)   
3.7.3d Monthly Subcontractor Report from Prime Contractor Sub-recipient Form   
3.7.4 FHWA Form 1444 – Request for Authorization of Additional Classification and Rate  
3.7.4a CD 07220.100.18 – Payroll Compliance Inspections  
3.7.4b OOC53 – Payroll Compliance Report   
3.7.4c OOC54 – Payroll Summary Report   
3.7.4d OOC52 – Payroll Compliance Check   
3.8 Format and General Instructions for Source of Supply Submittals  
3.8a Monthly Materials Report Sample  
3.11.1 OOC75E – Inspector’s Daily Report (IDR)   
3.11.1a CD 07220.100.16 – Inspector’s Daily Report (IDR)  
3.11.1b CM 07210.100.14 - Inspector’s Daily Report (IDR)   
3.11.2 OOC04 – Sketch Book Title Sheet   
3.11.2a OOC05 – Inspectors Signature Sheet   
3.11.2b OOC06 – Sketch Book summary of Final Quantities   
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3.12 Partnering Sample Meeting Agenda  
3.12a Partnering Sample Meeting Minutes  
3.12b Partnering Sample Issue Resolution Ladder  
3.13 Document Filing System  
3.15.1 OOC25 – Change Order Cost Estimate   
3.15.1a OOC112 - Fillable Change Order Form  
3.15.1b Change Order Reason Codes  
3.15.1c OOC23 - Change Order Prior Approval Form   
3.15.1d SHA Change Order Prior Approval Criteria  
3.15.1e OOC21 – Change Order Error and Omission  
3.15.3 OOC79 – Daily Force Account Report   
3.15.3a CD 07220.100.10 – Force Account Work  
3.15.4 CD 07220.100.24 – Error and Omission (Form OOC21) 
3.17 FHWA Maryland Division Inspection Report Checklist 

3.17a FHWA Maryland Division Inspection Report Sample  

 

4. Sub-recipient Reimbursement Requests  
4.3 Draft District Reimbursement Memorandum  
 

5. Project Closeout  
5.2 CD 07220.100.14 As-Built Plans  
5.3 OOC03 – District Engineer’s Certificate of Completion of Work  
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